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Dear Holiday Lights Parade Participant: 
 
 The City of El Paso Parks and Recreation Department is proud to 
present the 12th Annual Holiday Lights Parade. The event is in conjunction 
with the annual Christmas Tree Lighting Ceremony at the San Jacinto Plaza in 
downtown El Paso.  
 
  The theme of this year’s Parade is “Holiday Music.” This year the 
tree lighting and parade will be Saturday, December 5, 2009, with the parade 
starting at 5:55 p.m., right after the tree is lighted. Enclosed are the materials 
needed to participate in the Holiday Light Parade with an entry deadline of 
8:00 p.m. on November 24. 
 
 Entry forms for the parade along with rules and regulations are 
available at the Parks and Recreation web site at www.elpasotexas.gov/parks.  
 
 The parade route and a $50 entry fee is required to participate. The 
number of entries is limited and applications will be taken on a first come 
basis. The parade had upwards of 65,000 people on the parade route last year 
to partake in the festivities.  
 
 There will be two separate optional workshops at 6:00 p.m. on 
November 5th and 19th at Armijo Recreation Center, 700 E. 7th St. to assist 
participants in the decoration and lighting procedures for the event.   
 
 A mandatory meeting will be at 6:00 p.m. on December 2nd  at the 
Armijo Recreation Center with a representative from each parade group 
required to be in attendance.   
 
 Deadline to turn in all entry forms and other required materials for the 
Holiday Lights Parade is 7:00 p.m., November 24th at Armijo Recreation 
Center.  
 
 
 

For more information  
Sandy Rodriguez at (915) 240-3310 or Eliseo Duran at (915) 252-9031 

 
 

 
Friday, November 06, 2009 

El Paso Parks and Recreation Department - 2 Civic Center Plaza - El Paso, Texas 79901 - (915) 541-4331 
 

http://www.elpasotexas.gov/parks


 

 
Holiday Lights Parade Rules and Regulations 

1. Entry applications will be approved by a committee only. 
 
2. Once your entry is approved you will be notified. 
 
3. Entries for the parade are limited and applications will be considered on a first 
 come basis. Make sure all forms are filled out completely, especially in regards to 
 size of float, number of walkers or marchers, number of vehicles, as this will  
 greatly assist the Parks and Recreation staff.  
 
 Example  If you are entering a tractor with trailer, and a truck, what is the  
   total length of the entries combined from nose to tail?   
 
4. Deadline: All applications must be turned in to Armijo Recreation Center, 700 E. 
 7th St. by 7:00 PM on Tuesday, November 24, 2009. The signed waiver of 
 liability form and all other required forms must accompany the application. No 
 applications will be accepted without all of the required material.           
 
5. The order of the Parade will be provided at the mandatory meeting at 6:00 p.m. on 
 December 2 at the Armijo Recreation Center. (A representative must be present.) 
 
6. All entries must be lighted with Holiday Lights including the float and or trailer. 
 Marching or walking groups should be lighted individually from the waist up.  
 
7. Unlighted entries will not be allowed in the Parade and no float can be longer than 
 65 feet long.  
 
8. Headlights that come on automatically when car is in motion must be covered.  
 
9. Skits, maneuvers or other types of performances which causes the parade to halt 
 are not allowed.   

 
10.  For safety reasons, candy, brochures, silly string will not be permitted to be 
 thrown or passed out along the parade route. (Individuals or groups not abiding 
 by this requirement will be removed from the Parade.)   
 
11. Parade officials (in yellow windbreakers) will be spaced throughout the parade 
 route to assist participants with any concerns along the parade route way while 
 also maintaining the parades continuity.    
 
12. Parade officials will be enforcing all rules and regulations along the parade route. 
 All participants must abide by any requests of the officials to ensure a safe parade.  
 
 
 



 
  Staging Information for Holiday Lights Parade 
1.  No one is allowed to arrive earlier than 1:30 p.m.  
 
2. All participants must be in the staging area and ready by 4:30 p.m. and must enter 
 the staging area from Texas Street only. No one will be allowed to approach the 
 staging area by way of Mills St.  
 
3. Floats must arrive at the staging area by 3:00 p.m. on parade day. 
 
4. Vehicles with trailers or flatbeds must arrive by 3:30 p.m.  
 
5. Motorized vehicles or walking units’ with vehicles must arrive by 4:00 p.m.  
 
6. Marching or walking units must arrive by 4:30 p.m.  
 
7. A representative from your group must sign in at the registration trailer located 
 directly behind the El Paso Times at Mills and Ochoa St. building immediately 
 upon arrival. You will then be given an assigned number designation in the 
 parade, and the adjacent street to line up. This is where your group assembles. 
 
8. At 5:00 p.m. each entry must line up for inspection. Participants, groups or floats 
 that fail to meet necessary requirements will not be permitted to participate.  
 
9. An area will be designated for parking for workers and buses only.  Participants 
 must park in areas south of Texas St..  Car pooling is recommended due to limited 
 parking.  
 
10. One chaperone is required for every 20 youth participants and all chaperones must 
 be lighted along the parade route for safety purposes.   
 
11. Parents with baby carriages and additional siblings in tow are not allowed.  
 
12. Children and adults are not allowed to ride on the hood or side step of the primary 
 mover/vehicle. Any entry violating this rule  will be immediately removed.  
 
=============================================================== 

 
I have read fully the above related rules and regulations for the Holiday Light Parade. 
 
I also understand that any actions on my part or that of my group against these rules will 
lead to our immediate removal from the parade and any future Holiday Lights Parades.  
 
Organization/ Group Director  __________________________________ (Print) 
 
Organization/ Group Director  __________________________________ (Signature) 
 
Date      ___________________________________ 



                                                                                                        

 
Holiday Lights Parade (“Holiday Music” Theme) 

December 5, 2009 at 5:55 p.m. 
 

Parade Entry Application 
 

Receipt Number:              ____________________ 
 

Title of Entry:  ______________________________________________ 
 

Company Name:   ______________________________________________ 
 

Contact Person:  ______________________________________________ 
 

Email:   ______________________________________________ 
 

Address:   ______________________________________________ 
    Street/P.O. Box                      City          State     Zip Code 
 
Daytime Telephone Number: _________________   Cell Phone No. ______________ 
 

Fax Number          _________________     E-Mail ____________________ 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
   TYPE OF ENTRY – PLEASE CHECK ONE: 
    (All entries must have LIGHTS) 
 

Horse Drawn_____  Horse Mounted_____  Motorized_______ 
 
Marching Unit_____  Walking Unit_______  Beauty Queen____ 
 

Other (Please Describe) ________________________________________________ 
 

Description – (Include Accurate Length and Width) 

__________________________________________________________________________
__________________________________________________________________________ 
 
Entry selection will be based on the above description. (Be accurate or may be removed from Parade.)  
 

________________________         _______________ 
        Applicant Signature                  Date 
 

This application, is due November 24, 2009 (7:00 PM) 
 
Mail to  
 Armijo Center      Contacts: 
 c/o Special Events      Sandy Rodriguez 240-3310 
 700 E. Seventh El Paso, Texas 79901   Brenda Romero    240-3311 
  
Accepted by: ____________________    Date:__________________ 
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                      Entry No._______________ 
 

 

Office Only: 
 
 
 

Entry # 
 

Parade Entry  
Information Sheet 

 

For the Media (TV) ~ please PRINT or TYPE information 
 

Entry / Group name: ________________________________________ 
 

Category: _________________________________________________ 
 

Name: __________________________ Phone: ___________________  
 

Fax: ____________________________ Email: ___________________ 
 

How many years with parade: __________ 
 

Holiday movie adapted from__________________________________ 
 

Describe your group / entry (History, brag section): Materials used 
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
________________________________________________________ 
Any special stories about your entry? 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________ 
Awards / Honors received this year (if any): 
__________________________________________________________
______________________________________________________ 
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Holiday Light Parade 

 
WAIVER LIABILITY RELEASE, INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 

 
THIS IS A LEGALLY BINDING RELEASE, WAIVER,  AND INDEMNIFICATION OF LIABILITY, AND EXPRESS 
ASSUMPTION OF RISK (‘WAIVER”). 
 
For and in consideration of the privilege of participating in the 2009 HOLIDAY LIGHTS PARADE, organized by the Parks and 
Recreation Department of the City of El Paso, the undersigned       (“Participant”) his, 
her, or its predecessors, successors, assigns, heirs, executors, administrators, legal representatives, or anyone claiming an interest 
through Participant, does hereby agree to indemnify, waive all claims, release, defend and hold harmless the City of El Paso, its 
officers, agents and employees from and against any and all liability claims, suits, losses, damages or causes of action, including 
all expenses of litigation and settlement for death, injury to or debt of any person, or for loss of, damage to, or loss of uses of any 
property arising out of, connected with, or related to PARTICIPANT’S participation in the above described activity.  Such 
indemnity shall apply whether the claims, suits, losses, damages, causes of action or liability arise in whole or in part from the 
negligence, or allegations of negligence, of the City of El Paso, or any of its officers, agents, or employees.  It is the express 
intention of the parties hereto, both the City of El Paso and PARTICIPANT, that the indemnity provided for in this waiver is 
indemnity by PARTICIPANT to indemnify and protect the City of El Paso from the consequences of the City of El Paso’s own 
negligence, whether that negligence, or allegation of negligence, is the sole or concurring cause of the injury, death, or damage.  
Also, it is understood by PARTICIPANT that such indemnity is indemnity by PARTICIPANT to indemnify and protect the City 
of El Paso from liability, claims, suits, losses, damages or causes of action due to the negligence, error or omission of 

oluntarily, understanding that the terms 
erein are contractual and not a mere recital, and with full knowledge of its significance. 

IGNED this    

PARTICIPANT, or the negligence, error or omission of any other person or persons. 
 
The undersigned PARTICIPANT executes this waiver knowingly, intentionally and v
h
 
S day of       , 2009. 

       

ted: 

 
PARTICIPANT: 

 
 

Signature: 
 

 
 

Name Prin  
 
 

Title:  
 
 

Organization:  
 
 

Address:  
 
 

Phone:  
 
 

E-Mail:  
 
 
I hereby consent and authorize the City of El Paso Parks and Recreation to reproduce photographs or v
of the 2009 P

ideo 
articipants in the Holidays Lights Parade for advertising and publicity purposes of every 

escription. 
 

_________________________________________ 
Participant Print Name 

 
___ 

    Participant Signature  

 

d

______________________________________
 

Office Only: 

 

 
 

 

Entry # 



 

       Parent Permission & Release Form! 

 
I, ____________________________am the parent (guardian) of  
 Print Parent Name 
 
___________________________.  I give my permission for my child to  
 Print Child’s Name 
 
Participate in the Annual Holiday Lights Parade.  As consideration for my child 

being allowed to participate in this event, and for myself and on behalf of my 

child, release the city of El Paso and it’s employees from all claims arising out of 

my child’s participation in this event and all related activities.  I have read this 

permission and release slip and I am signing it as my free and voluntary act. 

 

Parent Signature       Date 
         
_____________________________  ________________________________ 
Witness (Group Coordinator)  Telephone Number 
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