


Thep ding ficershallpre ve strict order and decorum at all regular and special meetings of the
Council, and shall state questions coming before the Council as necessary for clarity, and shall
announce the decision of the Council on all subjects. The Presiding Officer shall disable the
microphone at the podium when he determines that the speaker has violated council rules of order.

erCTI™™ 7, " <TIONS OF ORDER

All questions of order shall be decided by the presiding officer with the right of appeal from his or
her decision to the Council that is present, the majority of whom, present and voting, may override
the decision.

Cﬂg"in\T [+] ‘Tn’I‘ING

The electronic voting system shall be utilized for the casting of the roll call votes of the Council in
Council Chambers except as otherwise provided herein. The City Clerk shall call for an electronic
vote and each Representative shall, without undue delay, cast his or her vote on the electronic voting
system. When all votes have been cast, the City Clerk will review, announce and display the results
of the voting, and staff will capture the display on the digital recording of the meeting or fully read
the results into the record. In the event of a tie vote, the City Clerk will announce the results and call
for the Mayor’s vote before displaying the results. Any error in voting or any discrepancy between
the display of the votes and the City Clerk’s announcement of the results shall be corrected prior to
the time that the Council proceeds to consider the next agenda item.

The requirements under this section for the use of the electronic voting system shall be automatically
suspended under the following circumstances and for the duration as announced by the City Clerk:
(a) upon the announcement of the City Clerk that the electronic voting system is not working properly;
(b) for votes on procedural matters including motions to recess and to take an agenda item out of
order, and votes by acclamation; (c) when the Council is voting on more than one agenda item
simultaneously; and (d) when more than one vote will be taken pertaining to an agenda item and in
such instance, the City Clerk shall announce which vote shall be taken by use of the electronic voting
system and which vote(s) shall be taken only by voice vote.

In the event that the use of the electronic voting system is suspended or the system is otherwise
not available, the City Clerk shall call the roll beginning with the Representative seated furthest to
the ayor's right and continuing in that order. Each Representative shall audibly indicate his or
her vote.

Records of all roll call votes shall be incorporated in the Minutes of the meeting.

; (9. RECORDL_ _ IBATE

A Representative may request * dugh the presiding officer, to have an abstract of his or her statement
on any subject under consideration by the Council entered in the Minutes or to attach any document
referenced during a Council meeting to the Minutes. The recording secretary may be directed by the
presiding officer to enter in the Minutes a synopsis of the discussion on any question coming before
the Council.
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a2 on the day of the City Council meeting ther online or by using the sign-in sheet for the public
ou deof Council Chambers on the day of the Council meeting up until 9:00 a.m. Any person signing
up to provide comment during the public comment portion of the agenda must provide their name,
address, phone number, and a short description of the topic(s) of their comment. Members of the
public are required to speak on the topic identified upon the sign-in sheet. If the speaker is a lobbyist,
he or she must indicate that fact on the audience participation sheet and prior to commencing his/her
comments in compliance with the City’s Lobbying Ordinance. Members of the public may not grant
their time to a1 er nor may they purport to speak for another who is not present at ther  ing. If
someone would lil 1 document or letterto!  ome a part of the record, they may do so by providing
the City Clerk with copies of the document or letter no later than 9:00 a.m. on the moming of the
mee 1g, which will be distributed to the Council. It shall not be necessary to read the letter into the
record. Interpretation services are only to be provided by the certified interpreter provided by the City.

A document camera and projection system (“Overhead Projector”) is available for use for
public comment on posted items and call to the public. Members of the public shall submit any
document they wish to present on the Overhead Projector to the City Clerk no later than close of
business on the previous City business day before the meeting date. Any document that contains
insulting, profane, threatening or abusive language, nudity, or campaign material will be rejected.
City  aff will assist members of the public in using the Overhead Projector during the meeting.
In order to ensure cyber security, members of the public are prohibited from sending or utilizing
presentations in any electronic format, including but not limited to email, and from using a
Universal Serial Bus (USB) compact disk (CD) or digital versatile disk (DVD) for public comment
and call to the public. A member of the public who wishes to make an electronic presentation may
bring printed documents to the City Clerk’s office no later than close of business on the previous
City business day before the meeting date to be scanned for presentation during the meeting.

To facilitate the receiving of comment from as many citizens as possible who are interested
in bringing topics forward to the City Council for comment, a person may sign up to obtain one-time
slot to speak or otherwise make a presentation on one or more specified topics during the public
comment portion of a City Council meeting. This provision does not restrict any member of the
public from signing up to speak on items posted on the regular agenda or to ask questions regarding
items posted on the consent agenda.

The time allotted for the public comment portion of the agenda shall be uniformly divided
amo! hose who have signed up to obtain a time slot and participate and except as provided below,
no speaker will have more than three (3) minutes to speak or otherwise make a presentation, regardless
of the number of topics a speaker wishes to address within his or her time slot. At the beginning of
the public comment portion of the agenda, the City Clerk will make one announcement as to the
amount of time that each person has to provide comment. The City Clerk will call each person signed
up to make comment to the podium in the order that they signed up to speak and will keep time. Each
topic brought forward will be for comment from the speaker and may not be deliberated by the
members of il nor rebutted or debated by members of the public. Any :mber of the City
Council may propose that the topic commented on be posted by staff on a future Council meeting
agenda for the Council’s discussion and action.
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The presiding officer at his or her discretion may grant a speaker one (1) additional minute to
wrap up his or her comments regardless of whether the allotted sixty (60) minutes will otherwise be
taken up by the others making comment.

Members of the public wishing to ask a question regarding an item posted on the consent
ag laor to speak regarding an item posted on the regular agenda must sign up prior to 9:00 a.m. on
the day of the City Council meeting. The City Clerk shall make available the sign-in sheet for the
public outside of Council Chambers on the day of the Council meeting up until 9:00 a.m. or online
prior to 9:00 a.m. Persons may sign up to address multiple items, however this does not mean it is
pet ssible to “mark all” or to sign up for every item “just in case” they wish to speak when the
discussion on an item takes place. If a member of the public wishes to speak regarding an item, but
did not sign up by 9:00 am, he or she may notify the City Clerk up until such time that the public
comment portion of the item has concluded.

M abers of the public who do not desire to speak but want to register support or opposition
to an item on the agenda may do so by indicating their position on the audience participation form.
The City Clerk will notify the Council of the number of position statements received and the tally
when the agenda item is announced.

At the time that the consent agenda is taken up for consideration, the City Clerk shall advise
the Mayor Pro Tempore whether persons in the audience have signed up to ask a question regarding
an item posted on the consent agenda. The Mayor Pro Tempore shall have the floor and may ask the
City Clerk to call those individuals up to the podium to hear their questions. At that time, the City
Clerk will announce the agenda item number and call the person to the podium. The Mayor Pro
Tempore may request the City Manager to respond to the questions raised by the members of the
public. In his or her discretion, the Mayor Pro Tempore may move the consent agenda item to the
regular agenda for continued discussion and action by the City Council.

Members of Council may move to overrule the determinations by the Mayor Pro Tempore
under this section by a simple majority vote of the Council members present and voting.

No person may speak a second time except by permission of the presiding officer, and further,
no person shall~  heard a second time until all persons desiring to speak once have been given the
opport ty to do so.

Personal attacks are not permitted. Members of the public should address their questions to
the Council, not to the staff. Council may in turn ask staff to provide input.

Members of the public may be asked to leave or be removed from Council Chambers if it is
determined that they are disruptive to the meeting. Such determination will be made by the presiding
o r. Members of Council mav move to overrule such determination by the presiding officer
subjecttoz mple major , vote ot _ouncil, pre  and voting.
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place to engage thatcc nunicat

The use of the desktop computers during City Council shall be limited to voting, v ving

ntations, research to aid the council member and communication via email to staff. During
meetings, City Council members shall not text, tweet, blog, post on Facebook, Instagram or use any
other social media platform.

SECTION 17. TIM™ AND LOCAT"™™N ™% MFFTINGS A~ V'™TUA" ATTENDANCE

The Mayor and Council may by action of Council approved by a majority of Council, reschedule
the time and place of any City Council meeting in accordance with the requirements of the . 2xas
Open eetin; Act.

Members of Council may attend City Council meetings by video conference in accordance with
the Texas Open Meetings Act 551.127, as may be amended. Such requires that a quorum of City
Council be present at the physical meeting location posted on the agenda.

Members of Council may request virtual attendance no earlier than three months in advance. Any
member wishing to attend by video conference must notify the City Clerk no later than noon on
the Wednesday prior to the relevant meeting, and the City Clerk shall post notice of which
member(s) will appear by video conference on the City Council Agenda. In the case of personal
emergency, a member of Council may request to appear virtually after the Wednesday deadline

_ notifying the City Clerk no later than 5 p.m. on the business day prior to the meeting, and in
this instance the videoconference attendance will be included on the list of revisions to the
agenda. Videoconference attendance is granted on a first-come first-serve basis. At no time
shall more than two members of Council appear by videoconference. Members of Council shall
not request to attend by videoconference more than one regular meeting week in a row without
prior approval of Council.

Each participant’s face in the videoconference call, while speaking, must be clearly visible and
audible to each other participant and, during the open portion of the meeting, to the members of
the public in attendance at the location where a quorum is present, and at any other location of the
meeting that is open to the public. Any council member appearing by videoconference call will be
considered absent during any portion of the meeting the audio or video is lost or disconnected in
accordance with Texas Government Code Section 551.127. However, City Council members may
not participate in executive sessions by videoconferencing.

(Signatures on the following page)
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